Local Councils, Internal Drainage Boards and other

Smalier Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

~v=ry smatier authority in England where the higher of gross income or gross expenditure was £25.000
or less must folfowing the end of each financial year. compiete Part 2 of the Annual Governance and
~erountability Return in accardance with Proper Practices. unless the authority:

at does not meet the gualifying critena;

0} does not wish to certify itseif as exempt

Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25 000 and meet the qualifying criterta as set aut in the Certificate of Exemption are exempt

rom sending the completed Annual Governance and Accountability Return to the external auditor for a
imited assurance review provided the authonty completes both the

a; Certificate of Exemption. page 3 and returns it to the external auditor

Annual Governance and Accountability Return {Part 2) which is made up of
* Annual Internal Audit Report (page 4) to be comgpleted by the authority’s internal auditor.
« Section 1 — Annual Governance Statement (page 5) to be completed by the authority.
« Section 2 — Accounting Statements (page 6) ¢ be completed by the authority.

'na guthority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

satler authorities must publish various documents on a public website as required by the Accounts and
~uddit Regulations 2015, the Local Audit {Smalier Authorities) Regulations 2015 and the Transparency
ar Smalier Authoerities. These include:

Certificate of Exemption. page 3

Annual Internal Audit Report 2017/18. page 4

Section 1 — Annual Governance Statement 2017/18, page 5

Section 2 ~ Accounting Statements 2017/18. page 6

Analysis of variances

Bank reconciliation

* Notice of the period for the exercise of public rights and other information required by Reguiation 15 (2},
Accounts and Audit Regulations 2012

Limited Assurance Review

~roviding the authority certifies itself as exempt. anc completes and pubiishes the Annual Governance
snd Accountability Return, there is no requirement for the authority to have a limited assurance review.

=ny smaller autharity may, however. request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not compiete Certificate of Exemption. but complete Part 3 of the
~naial Governance and Accounability Return 2017/18 and return it to the external auditor for review.

The cost iz the smaller authority for the review wiit be £200 +VAT

ine Amual Sovernance and Accountabitly Relurn constitutes the annal return referred to in the Accounts and Audit Regulations 2615,
i nout. the words “extamat auditor’ nave the same meaning as the words local auditor in the Accounts and Audit Regulations 2015,

PTG Ll

Ca Loinighs st of boties that may be smaler aliorhes teics 0 soRadule 250 Locel Audi and Accountability Act 2074
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

+ Where an authonly is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return 1o the external auditor. However, as part of a more
yropartionate regime. the authonty must comply with the requiremenis of the Transparency Code
for Smaller Authorities. X

The authority must comply with Froper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners
Zuide™ which is updated from time o time and contains everything needed to prepare successfully
for the financial year-end.

= The authority should receive and note the arnuat internal audit reporsprior to approving the annual
governance statement and before approving the accounts.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
noxes) and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the autherity and properly initiailed.

Jse the checklist provided below io review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk. Responsibie Financial Officer or
Crarman, and provide relevant email addresses and telephone numbers,

it is recommended that the zuthority has numencal and narrative explanations for significant
variances in the accounting statements on page 4 should a question be raised by a local elector
There is guidance provided in the Praciitioners’ Gurde™ that may assist.

- Make sure that the accounting statements add up and the balance carried forward from the previotis
y2ar (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

»  Tne Responsible Financial Officer (RFO), on behalf of the authority. must sst the commencemeant date
far the exercise of public nghts. From the commahcement date for a single period of 30 consecutive
warking days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accournting recards of all
smalter authorities must be available for nublic inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015. including the period for the exercise of public rights and the name and address
= external auditor,

Completion checklist — ‘"No' answers mean you may not have met requirements

| agchons Have all highlighted boxes have been completad?
Have the daies set for the penod for the exarcise of public nghts been published? =

' Report  Have all highlighted bexes have heen cempleted by the internal auditor and
explanations provided?

E For any statement {o which the resmnse i3 'ne . is an explanation availabie shoul-:[ -
a questien be raised by a local &lecior and/or an interested party? s

-

Sechon Has the authon*v s approval ¢f the accounting siatements been confirmed by the ‘
signature of the Chairman of the approval meeting? J_

Is an explanation of significant variatons from fast year to this vear available. | Vs
should a guestion be raised by a iocal eiecior and/or an nterested party? :*"

{s an explanation of any difference between Box 7 and Box 8 available. should | -
& question be raised by a local elecior and/or an interested party? 4

Seciions 1 and 2 Trust funds — have ail disclosures been made if the authority is a sole P
managing trustee? A

“More gindance on complating this annual return is availabie in Governance and Accouttability for Smalier Authorities
in England — a Practitioners’ Guide to Proper Practices which can be downloaded from www.nalc.gov.tk or from
www.slct.co.uk or from www.ada.org.uk
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25.000 in the year of account ended 31 March

2018. and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

=r= iz no requirement to have a imited assurance ‘2. =0 or 1o submit an Annual Governance and Accountaniily

e external auditor, provided that the acthorty has certified itself as exempt at a meeting of the

i
after 31 March 2078 and 3 compieted Certificate of Exemption is submitied notifying the external audic:

= n
aEhin o

SHEPToN B AvC YamP  DARSH Cesaxtol

.arfifies that during the financial year 2017418, the higher of the authority's gross income for the year or gross
srinual expenditure, for the year did not exceed £25,000

snniial gross income for the authority 2017/18 é 2L 97 {
Lanual gross expenditure for the authority 2017718 L 13 53

Tuere are certain circumstances in which an authonty wil be unable to certify itself as exempt, so that a imitas
sssurance review will still be required. ¥ an authority 1s unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Part 3t the external auditor to undertake a kmited assuranca review far which a fee of £200 +VAT will be payabic

~y migrung this Certificate of Exemption you are confirming that

iz

The authorily has been in existence since before 1st 4pri 2014

in relation 10 the preceding financial vear (2015.17:. the external audifor has not:

ssued 3 public interest report in respect of the acthonty or any entity connected with it

made a statutory recemmendatian to the authorty refating o the authority or any entity connected with 1

ssyed an advisory notice under paragraph 151 of Schedule 8 to the Audit and Accountability Act 2014

S ihe act) and has not withdrawn the notice

soryrenced wudical review proceedings under sechion 3111 of the Act

made an application under section 28(1) of the Act for a declaration that an item of account is uniawful
and the application has not been withdrawn nor has the court refused ic make the declaraticn

aourt has not declared an item of account unlawfut after a person made an appeal under
sotbon 2803) of the Act.

=

—
Pne
S

¢ you arg able 1o confirm that the above statements appiv and that the authorty neither received gress incoms,

-of incurred gross expenditure. exceening £25.000 then the Certificate of Exemption can be signed and
stbmitted 1 the extemal auditor,

ne Annual internal Audit Repoert. Annual Governance Statement. Annual Accounting Statements. an analysis of
:miances and the bank reconciliation plus the informaton required by Regulation 15 (2). Accounts and Audi
Regulations 2015 including the periad for the exercise of public rights still need to be fully completed and. along

=i @ copy of this certificate. published on a public website™ before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

}esp Tsiole *—snanc;ai Officer Date

by uhawman

‘?fcv?/ig

Date

.zgad_%&@& ) Lo

Telephone number

T LEPAG 3 ehur. e

Disned web adgress ot sepicabie to Panse Meshngst

This Certificate of Exemption should be returned as soon as possihle after certification
1o your external auditor.
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Annual Internal Audit Report 2017/18

SUEPTan BEavenamP fotien (dudeit

fhus authority’s internal auditor. acting independently and on the basis of an assessment of risk.
carried out a selective assessment of compliance with relevant procedures and controls to be in
spergtion during the financial year ended 31 March 2018

"he internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined,. the internal audit
canclusions are summarised in this table, Set out sejow are the objectives of internal controi

+nd alongside are the internal audit conctiusions on whether. in all significant respects. the contro!
shiectives were being achieved throughout the financial year to a standard adequate to meet the
weeds of this authority

Agreed? Pleass choose
one of the following

Not
Yes No* | covered*™

Internal control objective

A. Appropriate accounting records have been properly ket throughous tha financial year

VB T authority comphed with its financial reguiations. paymenis were supporiad by invo:ces ail /
sxpenditure was approved and VAT was appropriateiy accountad for |
C. Tmus authonty assessed the significant risks to achieving 43 obischives and reviewed the adequacy /
Vi

of arrarigements to manage these.

'D. The precert of rates requiament resultec fom an adeguals Ludgetary 0rocess nrogress against
f1e pudget was reguisrly monitoren and reserves were apionnate

cxpeciet ncome was fully receved, based on corrsct prices properly recorded and prompily
ked ond VAT was appropriaiely acoountad for

2ash payments were properly suopored by recenits Al Datly cash expencnure was /

mnproeet and VAT appropriataly accountes for

y

s e
= e

"

Sooounte 3 statements prepares during the year were oreparad on the correct accountng basis

. and payments or income anc expenditure). agreed 10 ne cash bock. supporied &y an |
ndgglate audd trail from underlying records and whers appropnate debtars and creditors were ‘
crapEty recorded.

Penodis and year-end bank account reconcilishicns wers aroverly carmsd out. s

| Nat
Yes { No | applicable

tFor tocal councils only}

Trust furds (including charitable’ — The council met its respansinilites as a trustee.

any other rigk areas identified by this autherity adeguate controls existed (list any other risk areas on separate sheels
nesdag,

aters) imemal audi andertaken Name of person th carried ocut the internal audit

iz{e1l2018 TBWiLLAMmS

] |
.-.k..jg?aﬁ,.‘!’e of person who ?M'\/E{) . ‘2}97 /2:;- \ 8

L out the internal audit

I ihe response is ‘no’ please state the implications and acticn being {aken to address any weakness in gontrol identified
-add secarate sheets if needed)

‘Note: H the response is 'nat covered’ please state when the most recent intermnat audit work was done inithis area and when it is
next planhed. or. if coverage is not required, the annual intermnal audit report must explain why not {add separaie sheets if needed}
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Section 1 — Annual Governance Statement 2017/18

~e acknowledge as the members of:

SHePTE Kenolonam? PAZSy Comnm

Sur rasponsibility for ensuring that there is a sound system of internal control, including arrangements for
preparation of the Accounting Statements. e confirm, to the best of our knowledge and hehief, with
segnect 1o the Accounting Statements for the year ended 31 March 2018, that:

Yes means that this authority:

have put i place arrangements for effective ‘i"anczﬁi prepared ds accouwting statements in accordance
sgeameny dunng the yes! and for the preparation of ‘/ AR the Accounts aid Audit Regufations.
sunting statemants.

| |
T T
2. ed an adeguate sysiem of internal conrof | made proper arrangements gnd acceples responsibity
asures designed o prevent and detect | | | for sateguarding the public money and resources i
and revigwed its effeciiveress. / s cherge.

fagk ait reascnable sieps 10 assure curseives Has onty dong whaf & has the legal pawer o do and has
2re are 1o matters of actuai or potential camptied vath Froper Practices in doing so

-sompliance with laws. regulations and Propear

c25 it couln have a significant tinangsal effact ) / [

ot ahilty of this authority to condust its ‘L

BissgIES o Manage its finances.

during the year gave aif parsons interested the opporitiniy 14
Inspect and ask guestions about this authonty s accousnts

4. UJF provided proper opportunily during the year for
= oxerose of electors’ rights in accordance wiih the
renusaments of the Accounts and Audit Regulahons.

constaerad and documented the financial and other rexs i

v A [Qok appropriate steps 1o manage iose V/ faces and dealt with tnem properly
s
| v’

5, vdm carad out an assassment of the risks facing this
RO

g e introduction of imternai controls andior
WUranse caver where required.

CENELE

arranged for 8 competent person. independant of the financia:
controfs and procedures. fa give an objective viesy on whether
| internal controls meet the needs of this smaifer authonzy

suanitasied twoughout the vear an adequate ard
s of intermal avdit of the accounting
= ardt control systems

| responded to matters brought to ils altention by internal ang
axterral audit.

Y4 Took approprate action on ail matters raised
g repsans Trom intemal and exiernal audit,

nsietered whether any Btigabon. Babilites o | disciosed everything i should have about its buisiness aciswy
mments. events or ransaciions. ocouring sithes / during the year including events laking place after the yesr
d

v

1 v afler the year-end have a fngnciai and F refevan
nondy and, where sppropnate. nave mci.ah.rﬂ e
iHnG statements. |

208 onlyy Trust funds »noiuding
Mz Imoour capacity as 02 sole manageg
Uischarged our accowtability
responstitiies for the fund{syassels nouding
anancigh reporting and. if required  independent /
mearnatcn o audit. f

has raetl aff of its responsibiifiies where 11 15 & su/g
managing trusteg of a local frust or trusls

= Annual Governance Statement is approved by this Swgned by the Chairman and Clerk of the mesting where
dthoriy andg recorded as miinute reference; approval s givery

3c Chaiman ._B-d &%‘E.c?v

189/c3/.:¢

ilerk
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Section 2 — Accounting Statements 2017/18 for
Sﬂ@?’“‘-‘j W Cmucaswd P;?l A Lo

Year ending ctes and guidancs
Pigase round &l igures fo nearest £1. Do not feave any

poxes biank and repor £0 or Nif balances. All figures must
ng financial records.

1. Balgnoas brought Total batances and reserves at the beginning of the vesa

3 O, L‘_gg 3@{ ? 21 as recorded i the financial records. Value must agrse

Box 7 of previous year

i+ Precept or Rates and Totat armount of precept for for IDBs rates anct levies:
: ‘ ] ; reseived or rec & in the year. Exciude any aran's
i ) g - soewed or recervable in the y any g 3
Lr/ el . ”:{ béo | receives

— _ — = :
3.+, Towal other receipts [ | Toi@ income of receipts as recorded m the casnbavi e
é ';. c[ 3 L | ¥re precept or ramssdevies recelved (line 2; Ingiude any

! e / 4 ' | graris recerved.

| .

less

Twtal expendifure or pavments made fo and on bahaff of
al empioyees. include salaries and wages PAYE

g }'Z L}- ég [eMMoyees and enpiovers). Pension Contnnutions 4G

EMpIOyIMen! expenses

Total expenditure or payments of capital and ints n,;’

- Loan interest/capital ’ |
payments A made during the yaar on the authorify's borrownigs 1 anye
N ] TANTY I
B. Al oiher payments ' Total expendiiire or paYMENts as recorded in the cash.
8 c, 5’ ’2_ ' o 62. book iess s16ff costs (e 4) and Ioan iferasycaniy
. | / ] g,- | repayments {line 5i
Balahcesz sarned | 3; ?gé i ‘ Fotar balances and reserves at the end of the yea: Muss
$rrward ” !: | ?2 | squal (7+2+3) - (4+5+6).

|, ﬂ £36 291 i . .
SHeGEE

Tha sur of ar currant and deposit bawk aooounis. oase

= ofcashard |38 KE
& PR
rrt lgrm mvestments EE E { ?’Z' hoimngs and short term invesimenis held as al 3t -~
ot 2 f,{ =4 { _| To agree with bank reconciliation.
Fotar fiesn assels pius The value of all the property the authonly owns - 1w made
S TEIM nvestments g?_ i g‘; g?,’ i g ') ;:; of gl its fixed assets and long term nvestments os af

t Marck

i

A33gis

10. Torat norrowangs The outstanding comda! balance as at 31 March

Mo N: L rom Hurd parves uncluding PWLB)
For Locst Councils Only! D soissure note The Council gofs as soie rustee for and s responsinie

managng Trust funds or assels.

. fum ancluding charitable;

N B. The figures in the accounting statements above do

N{ 'f' : | not include any Trust transactions.
that for the year ended 31 March 2018 the i confirm that these Accouniing Statements were
< Loounting Statements in this Annual Governarce and approved by this authority on this date:
countability Return present fairly the financial position o
18/ 0271

auinonty and iis income and expendiiure or propery
rrsent receipis and paymenis as the case may be.
and recorded as minute reference:

2

‘Zg/é"/ / Signed by Chairman of the meeting where approvai of the
£ Accounting Statements is given

1R/ 6F /19 ;5@ . g—&%
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Shepton Beauchamp Parish Council

Comparison of Box 2 - "Precept”

Precept

31.3.18

16560

Reason for variance - Increase in amount received

Comparison of Box 3 - “Other Receipts”

Fundraising - Defibirillators
District Councit Support Grant
Interest received

Allotment rents

VAT refunds

Reason for variances -

Shepton Beauchamp Parish Council

Comparisan of Box 4 - "Staff Costs”

Clerks salary

Clerk's Salary for 2018 not paid.

313.18

1 5053
300

64

175

769

6361

31.3.17

14443

31.3.17

750

81
107
721

1659

1 No fundraising last year

31.3.138

468

31.3.17

1872

31.March 2018

Difference

2117

Difference

5053
-450
-17
68
48

Difference
£

1404



Comparison of Box 6 - "All Other Payments”

31.3.18 31.3.17 Difference

£ £ £
Payroli expenses 30 30 G
Clerks expenses 9] 215 -215
Grass cutting 118 0 118
Donation 25 25 0
Allotment expenses 1 0 564 -564
Subscriptions 35 35 0
Insurance 408 420 -12
Audit 228 228 0
Grants made 2 4400 3400 1000
Fencing repairs 200 0 200
Parish Ranger 3 3925 3321 604
Defibrillator purchase 4 3390 0 3390
Rent of Hall 204 180 14
Dog waste bags 5 99 501 -402
Sundry 0 28 -28
13062 8957 1131

Explanation of variances:
1 A skip was hired in the year

2 There was a payment made to replace a grant payment
of £1000 originally made in 2015/2016, which was lost.

3 Generatl increase in the cost of Parish Ranger

4 Two defibrillators were purchased in the year using
funds received.

5 The cost of dog waste bags has fallen following a decision to
no longer provide them.

NGOTE
The balance carried forward at 31 March 2017 differs from the balance brought forward
on 1 April 2017, by £1025* which represents two chegues drawn in previous years which have
never been presented for payment.
*A cheque for £1000 was for a grant which was replaced by another cheque referred to in
nate 2 above.
*A cheque for £25 was for Rent for School play area which was replaced in 2017, and is included
in Sundry expenses in 2017 above,



Bank reconciliation — pro forma
Name of smaller authority: SHEP TaN '@éa N M P f'}u'l-é%-i Copicil.

County area (focal councils and parish meetings only): YoM ALy

Financial year ending 31 March 2018

Prepared by DA  Mpass — A ctide- ceetL x4k (Name and role)
Date 27 I 1ei¥
Balance per bank statements as at 31 March 2018: £ £

b, 17L s
Peity cash float (if applicabie)

Less: any unpresented cheques at 31 March 2018

Add; any un-banked cash at 31 March 2018

o

Net balances as at 31 March 2018 (Box 8) Nk Nt

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:

Opening Balance 1 April 2017 (Prior year Box 8) 3&}, ?‘3!

Add: Receipts in the year 1‘3[ 421

Less: Payments in the year .
3,830

Closing balance per cash book [receipts and payments book] as o

at 31 March 2018 {must equal net balances above — Box 8) L"éf— (42

(See example for guidance if required)



smaller authority name: Shepton Beauchamp Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

1. Date of announcement 19 July 2018 (a)

2. Each year the smalier authority prepares an Annual Governance and
Accountabitity Return {AGAR}. The AGAR has been published with this
notice. It will not be reviewed by the appointed auditor, since the smaller
authority has certified itself as exempt from the appointed auditor’s review.
Any persan interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year t¢ which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents wiil be
available on reasonable notice by application to:

(b} David Mears - email -

townclerk@langport fife

Interim  Parish Clerk contact by

commencing an (¢} __ Friday 20 July b 2018

and ending on (d} ___Friday 31 August 2018

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor aboui the accounting
records; and

+  The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is untawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 iead to the involvement of the auditor. The appaointed
auditor is:

PKF Littlejohn LLP {Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
{sba@pkf-litlejohn.com)

5. This announcement is made by {¢} David Mears — Interim m Parish Clerk

NOTES

(&} Insert date of placing of the notice
which must te not less than 1 day
before the date in (c) beiow

() Insert nams, posiion and
addressitelephone numiker/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounis

{c) Insert date, which must be at least 1

day after the date of anncuncement in

1

{a) above and at least 30 working days °

before the date appointed in {d) below

{d} The inspection period between (c)
and (d) must be 3C working days
inclusive angd must include the first 10
working days of Juiy.

{g) Inseit name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority



